
 

 

 

TOWN OF HAMDEN 
CONNECTICUT 

REQUEST FOR PROPOSALS 
 

RFP #24-16 SOCIAL WORKER – HAMDEN PUBLIC LIBRARY 
 

The Hamden Public Library through use of American Rescue Plan Act (ARPA) funds is seeking a 

social worker to assist in three focus areas. These areas are to help establish and facilitate wrap 

around services for vulnerable patrons and residents by serving as coordinator between the library 

and other Town human services departments, to guide library staff in the appropriate development of 

a safe, supportive environment for such patrons and residents using a whole-person, trauma-based 

approach methodology, and to aid in advancement of programs/partnerships that would directly 

benefit such patrons and residents to include partnerships with local school of social work to develop 

library as a practicum placement site. 

 

American Resue Plan Act (ARPA) Funding Requirements  

The funding for this project is from the Town’s ARPA (American Rescue Plan Act) allocation from the 

U.S. Treasury. The funds for the town to pay for the services described in this proposal have been provided 

in accordance with the American Rescue Plan Act, Public Law No. 117-2 (March 11, 2021) (“ARPA”). All 

funding from ARPA (collectively, “ARPA Funds”) may only be used to cover eligible costs incurred by the 

Town during the period that begins on March 3, 2021, and ends on December 31, 2026. The awarded firm 

will be responsible for meeting all requirements set by the Treasury Department regarding State and Local 

Fiscal Recovery Funds (“SLFRF”). 
 

This RFP and Addenda may be downloaded at https://portal.ct.gov/DAS/CTSource/BidBoard.  

It is the sole responsibility of the responder to see that the proposal is in the hands of the proper 

authority prior to the opening. 

The last day to submit questions to purchasing@hamden.com is Tuesday, April 30, 2024, at 

12:00 P.M. 

Sealed proposals (1 original, 3 hard copies and a Flash Drive) will be received at the Finance 

Office, Hamden Government Center, 2750 Dixwell Avenue, Hamden, CT 06518, to be held in 

the Purchasing lock box, on or before Tuesday, May 14, 2024, 11:00 A.M. at which time they 

will be publicly opened. 

The Town of Hamden reserves the right to accept or reject any or all options, bids, or proposals; 

to waive any technicality in a bid or part thereof submitted, and to accept the bid deemed to be 

in the best interest of the Town of Hamden. 

 

Philip W. Goodwin  
Purchasing Agent 
 

mailto:purchasing@hamden.com%20is
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Introduction: 
The Hamden Public Library through use of American Rescue Plan Act funds is seeking a social 

worker to assist in three focus areas. These areas are to help establish and facilitate wrap around 

services for vulnerable patrons and residents by serving as a coordinator between the library and 

other Town human services departments, to guide library staff in the appropriate development of 

a safe, supportive environment for such patrons and residents using a whole-person, trauma-based 

approach methodology, and to aid in advancement of programs/partnerships that would directly 

benefit such patrons and residents to include partnership with local school of social work to 

develop library as a practicum placement site. 

 

Background:  
The Hamden Public Library system serves the Town of Hamden, which has a population size of 

60,809 people. As a first-ring suburb of New Haven and as a neighbor to five other surrounding 

towns, Hamden uniquely straddles issues more often seen in urban centers along with more 

suburban concerns. These include food insecurity, underemployment, unsheltered residents, 

substance use disorder, financially struggling residents, fragility of mental health, immigration, 

and isolation – loneliness. As in many Connecticut municipalities, the town has seen an expansion 

in the wealth gap. Economically, the town has a high mill rate and is facing challenges regarding 

the cost of public services.  

During the declared national health emergency for SARS-COVID, the library responded as well 

as it could in providing services to all residents. It became apparent, though, that the library as the 

town’s center of both information and resources could not adequately meet the growing needs and 

interests of all town residents. The Hamden Library Board of Trustees conducted an extensive 

community needs assessment to better understand the role of the library in the fabric of the town’s 

social infrastructure. To complete the assessment a library task force studied town demographics, 

created a resource list of primary businesses, nonprofits, faith centers, and political groups, hosted 

more than twenty community conversations with 220 participants, and created two surveys [one 

for individuals 14 years+ and one for younger residents] delivered in both print and electronic 

formats and completed by 1,091 unique respondents. Data from this community needs assessment 

showed an expectation for the library to function as an inclusive enclave for connecting users to 

information and resources that will both improve and enhance the well-being of one’s life. The 

expectation that the library may serve as an informational bridge to social services was indicated 

in outcomes asserting that the library act as a convener to address difficult challenges facing the 

town – unemployment, cost and availability of housing, substance use disease, wealth gap…etc.  

Subsequently the library increasingly finds that since the Covid health emergency visitors are 

demonstrating a greater need for intervention with subjects related to their basic life needs and 

there is a heightened sense of overall agitation. The general sense of unease that permeates 

American civic life is also felt in the library by visitors and staff alike. This is seen in both 

challenges to various aspects of library services as well as to inquiries as to how the library could 

better serve marginalized communities. The immediate impact on staff is to act in roles that are 

adjacent to our work but are not a component of our professional skill set. Hence, library visitors 
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may find themselves feeling unheard, adrift, or overly cared for depending on the situation. On 

some occasions visitors may present to library staff and others as being in some type of crisis. 

Given that the Hamden Public Library lacks library security personnel or a social worker, we are 

reliant on the Hamden Police Department to intervene in situations that may otherwise be better 

suited for a mental health provider. While the library is grateful for the assistance from our Public 

Safety Officers, we find that such help can also be distracting for other visitors, often leaves the 

library feeling helpless, and can make the library feel like a less inclusive environment for visitors. 

Further frustration is added when it is learned that these visitors in need are already involved in a 

multitude of programs/services. Conversely, staff may grow immune to visitors who may 

consistently present as in need of assistance but are not in crisis.  The presence of a trained mental 

health provider on staff would help assess appropriate responses and reinforce existing connections 

to programs/services.  

Public libraries throughout the United States, including Connecticut, are incorporating social 

workers in their operational work. A common model for this service is to make the local public 

library a practicum site for social work students. Hamden Public Library as a system is well 

situated for this as both Southern Connecticut State University and Quinnipiac University offer 

graduate level social work degrees. Also, Albertus Magnus offers a graduate program in human 

services. To best prepare the library, partners, and visitors for such a collaboration, the library must 

do the foundational work to be able to support such an endeavor. This means staff need to receive 

direct training in trauma-based, whole person theory to help discern how and when to seek the 

assistance of a social worker. Other foundational work would include facilitating resource sharing 

with the many human services departments of the Town. The goal of this facilitation is to amplify 

the distinct service goals of each department by creating informational bridges between the 

departments. Another core element to building the foundation is establishing relationships with the 

schools of social work to understand the parameters of their programs. Finally, to best assist 

visitors, library staff, and partners in developing relevant programs of service, the social worker 

would assess the needs of community members and help to forge lasting partnerships with service 

providers. Once this foundational work is realized the library will have staff trained and informed 

about mental health concerns, increased departmental awareness throughout the town as to services 

available to citizens, and cooperative collaborations with schools of social work. The Town of 

Hamden will be better situated to provide wraparound services to citizens and institutions in need.  

 

ARPA Funding Requirements: 
American Resue Plan Act (ARPA) Funding Requirements  

The funding for this project is from the Town’s ARPA (American Rescue Plan Act) allocation from the 

U.S. Treasury. The funds for the town to pay for the services described in this proposal have been provided 

in accordance with the American Rescue Plan Act, Public Law No. 117-2 (March 11, 2021) (“ARPA”). All 

funding from ARPA (collectively, “ARPA Funds”) may only be used to cover eligible costs incurred by the 

Town during the period that begins on March 3, 2021, and ends on December 31, 2026. The awarded firm 

will be responsible for meeting all requirements set by the Treasury Department regarding State and Local 

Fiscal Recovery Funds (“SLFRF”). 
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Scope of work:  
The Hamden Public Library would contract with a social worker during the first quarter of FY25 

[July 1,2024 – Sept 30, 2024] for a period to extend through September 30, 2026. All payments 

related to this along with a final evaluation for this project will be completed by October 31, 

2026.  

 

This position has three specific areas of focus: 

 

(1) to help facilitate wrap around services for vulnerable patrons and residents by serving as 

a coordinator between the library and other human services departments. 

(2) to guide library staff in the appropriate development of a safe, supportive environment for 

such patrons and residents; and 

(3) to aid in advancement of programs/partnerships that would directly benefit such patrons 

and residents to include partnership with local school of social work to develop library as 

a practicum placement site.  

 

The contracted social worker will develop best practices for better fulfilling our mission of serving 

as an inclusive institution. By establishing effective conduits of resource sharing to enhance 

wraparound services for vulnerable populations, all Town departments will see improvements in 

communicating services, responding to public needs, and assisting one another within our unique 

core missions. Public care and safety will become better balanced to meet both the immediate 

needs and long-term concerns of vulnerable patrons. This means that the Hamden Police and Fire 

departments will become more of a partner with the library and other human services departments; 

rather, than our go to response team.   

 

Nature and Duties of Work  
This position provides guidance and leadership to the library and its partners in working with 

vulnerable or at-risk individuals who are affected by mental health issues or addictions, live in 

poverty, are housing challenge, and/or experience marginalization. Issues presented to this position 

may be varied and complex and require a great degree of discretion. The Social Worker supplies 

information and guidance to employees on serving vulnerable populations. The Social Worker is 

responsible for working with community organizations and community members to develop 

collaborative connections to address the needs of patrons and potential patrons who face barriers 

to library service.  

 

This position works with library staff in de-escalating difficult situations. This will include on-

going training with staff that involves trauma-based, whole person concepts. When available the 

Social Worker will assess risk and evaluate threats posed by patrons who exhibit challenging 

behaviors, including risks that range from direct verbal abusive behavior, verbal, or physical 

threats to more indirect threats (such as threats of legal action).  

 

This position is a 37.5 hour a week position. Saturday hours and an occasional evening may be 

required and would be included in the regular schedule.  
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Key Duties  
• Meeting with Patrons/Clients: Works with patrons to identify individual needs and provides 

appropriate information, support, referrals, and advocacy. Works to build relationships with 

members of vulnerable populations without judgement.  
 

• Employee Training & Development: Works collaboratively with HPL managers, teams, and 

other Town employees to build capacity and skills in assisting patrons who face 

marginalization.  
 

• This position takes a leadership role in teams that aim to reduce barriers to service for the 

public.  
 

• Collaborate with area schools of social work: As both Southern Connecticut State University 

and Quinnipiac University offer graduate schools of social work, develop a collaboration with 

school leaders to help develop the library as a placement site for interested students.  
 

• Work with Community Organizations: Builds and maintains relationships with community 

organizations that serve populations that face marginalization, including working with security 

contractors, community support officers, emergency medical technicians and the police to find 

collaborative approaches to supporting individuals in the community. This may involve 

meeting with external partners, visiting other agencies, sitting on external committees, and 

attending community meetings.  
 

• Incident Response: When available the social worker assists in identifying and resolving 

urgent safety and risk management issues on an individual basis using de-escalation techniques 

and non-violent intervention.  
 

• Outreach: The social worker participates in library programs and events both inside and outside 

the library walls.  
 

Qualifications 
This is a contracted position between the Town of Hamden via the Hamden Public Library and the 

social worker. Here are the basic qualifications to be considered for the position:  
 

Licensed Clinical Social Worker (LCSW) 
 

Experience in program coordination, management, and/or directing social service programs or 

departments.  
 

Experience in crisis intervention and case management. 
 

Experience in developing and delivering staff training. 
 

Knowledge of trauma-based, whole person theory.  
 

Excellent communication skills.  
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Cultural Humility.  

 

 
Program’s Budget 

 
Line Item Year One Cost Year Two Cost Total Cost 

Contracted Personnel, aka Social 

Worker 

$83,000 $85,000 $168,000 

Workshops and conferences $1,200  $1,200  $2,400 

Equipment $20,000 $0 $20,000 

Supplies $6,200 $0 $6,200 

Partnership Participation 

Outreach/Programming 

$1,700 $1,700 $3,400 

TOTALS $112,100 $87,900 $200,000 
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Deliverables 

 

Deliverables Year One Year Two Expected 

Establish monthly Human 
Services sharing roundtable. 

Meeting monthly 
[total 7 meetings] 

Meeting monthly 
[total of 12] 

19 meetings 

Staff training using Trauma -
Informed Framework 
[Each month a new training will 
be held for library staff. To 
maximize the number of staff 
receiving training, it will be 
held three times a month.] 
 

10 unique trainings 
held 3 times [30] 
 
 

12 unique trainings 
held 3 times [36] 

66 training 
meetings 

Develop and facilitate regular 
patron resource hours at each 
library location. 
 

9 hours a week 
[3 hours per location] 
x 45 weeks = 405 hrs. 

9 hours a week 
[3 hours per location] 
x 45 weeks = 405 hrs. 

810 hours 

Cultivate partnership with area 
university social work programs 
to develop a social work 
internship. 

Establish relationship 
with Southern CT 
State University & 
Quinnipiac University 
schools of social 
work 

Bring on board an 
intern and supervise 
work 

Partnerships 
with SCSU 
and QU  

Create resource/guidance 
manual for library staff and 
partners. 

Present outline  Provide finished copy One manual 
printed for 
each public 
desk 

Nurture outreach with other 
human service organizations 
and participate/organize 
outreach opportunities. 

Regularly participate 
in outreach resource 
fairs and 
opportunities 

Organize and 
implement a resource 
fair at the library; help 
coordinate library 
involvement with 
these organizations 

Will host 
one all 
community 
resource 
fair at a 
library or 
town venue 
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Town of Hamden Requirements 
Town of Hamden Requirements 
The Town Department receiving this ARPA funding must utilize funds for all approved eligible and 
allowable purposes (Per Federal Uniform Guidance & ARPA Regulations), including evidence that 
deliverables were met, with documentation supporting expenses for items identified in the scope of 
work and detailed budget(s): 

• All contracts and purchase orders to be paid with ARPA funds must be fully executed by 
12/31/2024. 

• All contracts and/or purchase orders must meet all requirements per ARPA Vendor 
Requirements. Please submit all required documents to Director, Grants & Capital Projects. 

• All contracts and/or Purchase orders must follow Local/Federal Procurement guidelines and 
include Federal/ARPA Funding requirements as indicated, and required by Hamden legal 
department and Director, Grants & Capital Projects.  

Vendor Requirements 
All vendors to be paid with ARPA funds must meet and/or provide the following: 

• Submit current W-9 

• Submit required Certificate of Insurance.  

• Submit copy of business license. 

• Submit screenshot confirming UEI# 

• Submit Town Conflict of Interest/Ethics Form  

• Submit vendor Corp Resolution for Authorized Signatory (personnel at vendor who can execute 
contract). 

• Signed PO Addendum (<$100,000 or >$100,000) to Purchase Order containing Federal Funding 
requirements. 
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TOWN OF HAMDEN 
 

GENERAL REQUEST FOR PROPOSAL  
SPECIFICATIONS -- PART A 

 
 
Proposals shall be made on the RFP forms furnished by the Town, without alteration.  Proposals shall be 
submitted in a sealed envelope, stating on the outside of the envelope the words “RFP DOCUMENTS”, 
the Town’s RFP number, the title of the Project, the title of the RFP package for which a RFP is being 
submitted, and the time and date of the RFP opening. 
 
All Responders shall provide Single sided (one original and three copies) and one electronic copy of your 
RFP unless otherwise specified. 
 
Proposals received after the RFP opening deadline shall be rejected.  All spaces on the RFP form must 
be filled in with figures and words or the Town, in its sole discretion, may reject the Proposal as non-
responsive.  No faxed or emailed Proposals are allowed. 
 
Applicable If Checked 
 

 RFP SECURITY: If a security of a certified check or bid bond for 5% of the total is requested, 

such Security will be returned upon signing of the contract. Checks or bonds must be made to the order 
of the “Town of Hamden”. Security may be held by the Town of Hamden for a period not to exceed 90 
days from the date of the opening of the proposals for the purpose of reviewing the proposals. A separate 
Security must accompany each proposal presented. This is only when a Security is requested in the 
Proposal Specifications 
 

 LIQUIDATED DAMAGES:  The successful bidder, upon his/her/its failure or refusal to sign the 

contract within five (5) business days of receipt of the contract from the Town, shall forfeit to the Town as 
liquidated damages for such failure or refusal an amount equal to the security deposited with his/her 
Proposal.   
 
The Town may make such investigations and conduct such scope reviews as deemed necessary by the 
Town in order for the Town to determine the ability of the Responder to perform the work and the 
Responder shall promptly, upon the Town’s request, furnish to the Town all such data for this purpose.  
The Town expressly reserves the right to reject a Proposal if, in the Town’s sole discretion, the Town 
determines that an RFP is non-responsive, a Responder is not responsible, a Responder is not qualified 
to perform the work, or the Town otherwise determines that the award of a contract to the Responder is 
not in the best interest of the Town.  Conditional RFPs will not be accepted. 
 
SUBCONTRACTORS:  The Responder is specifically advised that any person, firm or other party to 
whom Responder intends to award a subcontract or purchase order must be acceptable to the Town and 
that approval of the proposed subcontract award cannot be sought from the Town unless and until the 
successful Responder submits all information and evidence to the Town regarding the qualifications, 
experience and responsibility of the proposed subcontractor.  Although the Responder is not required to 
attach such information to its Proposal, the Responder is hereby advised of this requirement so that it 
may plan accordingly and prevent delays. 
 
MODIFICATION:  Any Responder may modify his/her/its Proposal prior to the scheduled deadline for 
receipt of Proposals.  See paragraph one above. 
The Responder wishing to modify its Proposal shall submit such modified Proposal in accordance with 
paragraph one above, shall unequivocally indicate that its prior Proposal is superseded by the modified 
Proposal and shall submit its modified Proposal in an envelope clearly marked “MODIFIED PROPOSAL”. 
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ERRORS:  The Town, in its sole discretion, reserves the right to waive typographical or technical defects 
in the Proposal, as well as its right to correct an award erroneously made as a result of a clerical error on 
the part of the Town of Hamden. 
 
PERMITS/LICENSES:  All applicable permits and licenses shall be obtained at the sole cost of 
Responders.  No permits or permit fees shall be waived by the Town unless otherwise stated in the 
Town’s Request for Proposal or Instructions to Responders. 
 

OBLIGATIONS OF RESPONDER:  Each Responder shall, prior to submitting a Proposal, familiarize itself 
with the conditions under which the work will be performed and conduct its own due diligence.  
Responders shall be presumed to have read and to be thoroughly familiar with the specifications and all 
RFP documents.  The failure of any Responder to request, receive or examine any information or the 
failure of the Responder to familiarize itself with the conditions relating to the performance and timing of 
the work shall in no way relieve any Responder from any obligation in respect to the Proposal and shall 
not subject the Town to any liability whatsoever. 
 

Furthermore, the Responder is responsible for being aware of and conforming in all respects to all 
existing Federal, State of Connecticut, and Town of Hamden Statutes, Ordinances, Regulations, laws and 
other legal applicable legal requirements, regardless of whether any such applicable requirements are 
specifically identified in the RFP documents. 
 
WITHDRAWAL OF PROPOSALS:  Proposals may be withdrawn prior to the time fixed for opening by 
submitting written notification of withdrawal to the Town prior to the RFP opening deadline. 
 
Negligence or mistake on the part of the Responder in preparing the Proposal confers no right of 
withdrawal or modification of the Proposal after such Proposal has been opened. 
 

“OR EQUAL” CLAUSE:  Whenever a material, article or piece of equipment is identified in the RFP 
document by reference to manufacturers’ or vendors’ names, trade names, catalog numbers, etc., it is 
intended  to establish a standard, unless otherwise stated; any material, article, or equipment of other 
manufacturers and vendors which will perform adequately the duties imposed by the general design may 
be considered equally acceptable if, in the opinion of the Town, the material, article, or equipment so 
proposed is of equal substance and function. Any substitutions must be approved in writing by the 
Purchasing Agent or his designee, who shall have sole discretion to determine the acceptability of the 
proposed substitute.  
 
PATENTS:  The contractor shall indemnify, defend and hold harmless the Town and its officers, agents, 
and employees from and against liability and costs of any nature or kind, including cost and expenses for, 
or on account of, any patented or unpatented invention, process, article, or appliance manufactured or 
used in the performance of the contract, including its use by the Town unless otherwise specifically 
stipulated in the contract or RFP documents. 
 

NON-COLLUSIVE RFP STATEMENT:  All Responders shall be required to sign the non-collusive 
statement attached. 
 
FUNDING:  The municipal non-appropriation clause may be applicable. 
 

Applicable if checked. 
 

 PERFORMANCE AND  PAYMENT BONDS:  To ensure the delivery of goods and services 

in conformity with the specifications provided and payment of all subcontractors and suppliers, 
Responders shall provide payment and performance bonds for any project (1) which is governed 
by Connecticut’s Little Miller Act, C.G.S. §49-41 or (2) for which the Town requires the provision 
of payment and performance bonds.  Successful Responders shall provide the Town with 
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payment and performance bonds, at the Responder’s expense, each for the full amount of the 
contract awarded.   
 
The Town shall be the Obligee under each bond and the bonds shall be issued by a company 
authorized to conduct surety business in the State, listed on the U.S. Department of the 
Treasury’s List of Approved Sureties and subject to approval by the Town. 

 

  INSURANCE:  The contractor will provide adequate proof of insurance to the Town for the types 

of insurance and limits indicated below, providing for all of its operations performed in compliance 
with this contract. 

 
The successful Responder shall obtain and pay for the insurance coverage described below with the 
indicated minimum limits.  Responders agree to furnish Certificates of Insurance to the Town and/or its 
Board of Education, certifying coverage to be in effect for the term of this contract and that the Town 
and/or Board of Education will be given sixty (60) days prior written notice of cancellation or non-renewal. 
 
These requirements if checked also apply to any subcontractor or common carrier used by the 
Responder. 
 

  I.   WORKERS COMPENSATION 

a) Connecticut            Statutory Limits 
b) Applicable Federal                  Statutory Limits 
c)  Employer’s Liability           $100,000 per Accident 

                 $100,000 Disease per Employee 

                 $500,000 Policy Limit 

   II.   COMMERCIAL GENERAL LIABILITY 

Bodily injury and Property Damage 
Each Occurrence         $1,000,000 
Fire Damage                                     $   100,000 
Medical Expense         $       5,000 
Personal Injury/Advertising        $ 1,000,000 
General Aggregate         $ 3,000,000 
Products & Completed Operations Aggregate       $ 1,000,000             
 
Coverage to include Premise-Operations, Contractors Protective Liability, Products & 
Completed Operations, Explosion, Collapse & Underground, Contractual Liability, & 
Broad Form Property Damage. 

  
 
 
 
 

  III.  BUSINESS AUTOMOBILE LIABILITY (including owned, hired & non-owned vehicles) 

Liability (Combined Single Limit)           $1,000,000 
 
(If hazardous material or potential pollutants are transported, MCS90 – Accidental 
Pollution coverage is required) 

 

  IV.  UMBRELLA/EXCESS LIABILITY (If required) 

Liability Limit – Each Occurrence over primary         $3,000,000 
Self-Insured retention                                                  $10,000         
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  V.  RAILROAD PROTECTIVE LIABILITY (If required) 

Bodily Injury and Property Damage       $1,000,000 Each Occurrence 
     $1,000,000 Aggregate 

  VI.  POLLUTION LIABILITY (If required) 

Bodily Injury and Property Damage       $1,000,000 Each Occurrence 
           $1,000,000 Aggregate 

 

  VII.   PROFESSIONAL LIABILITY (If required)       $1,000,000 Each Occurrence 

     $1,000,000 Aggregate 
 

  VIII.  MONEY & SECURITIES-BROAD FORM        

                Limit                                                                                $(Insert Limit) 
 

  IX.  CYBER LIABILITY         

                                                                                                      $(Insert Limit) 
          

X. The Town of Hamden and/or Hamden Board of Education to be named as an additional insured on 
all insurance policies, except Workers Compensation and Professional Liability. Vendor coverage 
shall be primary and non-contributory.  A waiver of subrogation shall apply in favor of the Town of 
Hamden on all policies except Professional Liability. 

 
 XI. To the fullest extent permitted by law, the Responder shall defend, indemnify and hold the Town 

of Hamden and Hamden Board of Education harmless from and against any and all claims, 
losses, expenses, judgments, injuries to persons and/or property resulting out of, and alleged to 
result from or arise out of the performance of this contract and resulting from and alleged to result 
from the Responder’s negligence. 

 
ITEM X AND XI MUST APPEAR ON THE FACE OF THE INSURANCE CERTIFICATE IN THE SECTION 
ENTITLED “DESCRIPTION OF OPERATION 
 
 
 
Occupational Safety and Health Administration Requirements; Safety Compliance: According to 
Connecticut General Statutes, Section  31-53b (a) each contract entered into on or after July 1, 2007 , for 
the construction, remodeling, refinishing, refurbishing, rehabilitation, alteration or repair of any public 
building project by the state or any of its agents, or by a political subdivision of the state or any of its 
agents, where the total cost of all work to be performed by all contractors and subcontractors in 
connection with the contract is at least one hundred thousand dollars ($100,000.00) shall contain a 
provision requiring that, not later than thirty days after the date such contract is awarded, each contractor 
furnish proof to the Labor Commissioner that all employees performing manual labor on or in such public 
building , pursuant to such contract, have completed a course of at least ten hours in duration in 
construction safety and health approved by the federal Occupational Safety and Health Administration or, 
in the case of telecommunications employees, have completed at least ten hours of training in 
accordance with 29 CFR 1910.268.  The contractor shall familiarize itself with all aspects of state law and 
any applicable regulations pertaining to these requirements in order to ensure full compliance.  Moreover, 
contractor shall be solely responsible for full and timely compliance with all federal, state and local safety 
standards, rules and regulations. 
 
 
INDEMNITY/HOLD HARMLESS:  The contractor’s and subcontractor’s insurance policies will be 
endorsed to provide for the Town of Hamden and Hamden BOE to be named as an additional insured.  
To the fullest extent permitted by law; the contractor will defend, indemnify and save harmless the Town 
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of Hamden and Hamden BOE from and against all claims, expenses, judgements, suits and actions 
related to injuries to and/or damage to the property as a result of, arising from or alleged to arise from the 
activities of the contractor, its servants and agencies acting for the contractor and from the performance 
of this Project. 
 
 
 
CERTIFICATE OF INSURANCE: The Contractor, prior to the start of any work under this contract, shall 
provide the Town’s Purchasing Office with a Certificate of Insurance to conform to the following: 
a. Form(s) acceptable to the Town of Hamden. 
b. Insurance provided by insurance companies authorized to write coverage in the State of 

Connecticut. 
c. Policy dates must cover the term of this contract. 
d. Certificate will provide for at least 30 days’ notice to the Town of Hamden prior to cancellation. 
e. All additional insured certificates are to list the Town of Hamden. 
 
Under no circumstances shall the Contractor begin work until (1) the contract for same shall have been 
signed by all parties, (2) the required bonds have been furnished by the Contractor and approved by the 
Town, (3) the required certificates of insurance have been filed with and approved by the Town’s 
Purchasing Office and (4) the Contractor has been duly instructed in writing by the Town to proceed with 
the work.  If the Contractor commences the work before the provisions referred to in this paragraph are 
fulfilled, the Town, in its sole option, may cancel or terminate the contract without penalty or liability 
chargeable to the Town. 
 
LICENSURE:  At the time of the Proposal submissions, Responders shall possess the necessary 
license(s) to perform the work that is the subject of this Request for Proposal. 
 
NON-RESIDENT CONTRACTORS: Out of state Contractors must post a bond with the Connecticut 
Department of Revenue Services.  The non-resident contractor must receive a Connecticut tax 
registration number by completing and submitting form REG-1.  Non-resident contractors are directed to 
familiarize themselves and achieve full compliance with applicable requirements, including Form AU-766.  
 
Non-Discrimination and Affirmative Action:   The contractor agrees and warrants that in the 
performance of the contract such contractor will not discriminate or permit discrimination against any 
person or group of persons on the grounds of race, color, religious creed, age, marital status, national 
origin, ancestry, sex, gender identity or expression, intellectual disability, mental disability or physical 
disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability 
prevents performance of the work involved, in any manner prohibited by the laws of the United States or 
of the state of Connecticut; and the contractor further agrees to take affirmative action to insure that 
applicants with job-related qualifications are employed and that employees are treated when employed 
without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, 
gender identity or expression, intellectual disability, mental disability or physical disability, including, but 
not limited to, blindness, unless it is shown by such contractor that such disability prevents performance 
of the work involved. The following principles and requirements of Equal Opportunity and Affirmative 
Action, as incorporated herein, will be incorporated into "Equal Opportunity - Non-Discrimination Clause" 
to be included in all RFP documents, purchase orders, leases and contracts. The principles of Affirmative 
Action are addressed in the 13th, 14th and 15th Amendments of the United States Constitution, Civil 
Rights Act of 1964, Equal Pay Act of 1963, Title VI and VII of the 1964 United States Civil Rights Act,  
Presidential Executive Orders 11246, 11375, 11478 (nondiscrimination under federal contracts), Act 1, 
Section 1 and 20 of the Connecticut Constitution, Governor Grasso's Executive Order Number 11, 
Governor O'Neill's Executive Order Number 9, the Connecticut Fair Employment Practices Law (Sec. 
46a-60-69) of the Connecticut General Statutes, Connecticut Code of Fair Practices (46a-70-81), 
Deprivation of Civil Rights (46a-58 (a)(d) ), 
Public Accommodations Law (46a-63-64), Discrimination against Criminal Offenders (46a-80), definition 
of blind (46a-51(1)), definition of Physically Disabled (46a-51 (15) ), definition of Mentally Retarded (46a-
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51-13 ), cooperation with the Commission on Human Rights and Opportunities (46a-77), Sexual 
Harassment (46a-60 (a)-8), Connecticut Credit Discrimination Law (360436 through 439), Title 1 of the 
State and the Local Fiscal Assistance  Act 1 1972.  Every contract to which the State is party must 
contain the nondiscrimination and affirmative action provisions provided in the Connecticut General 
Statutes Section 4a-60a.   
 
 
The successful Responder also agrees to comply with all provisions of the Town’s Charter and Code of 
Ordinances – “Town of Hamden, Chapter 110, Business Transactions with Town”. The contractor shall 
cooperate fully with the Connecticut Commission on Human Rights and Opportunities (“the Commission”) 
and shall submit periodic reports of employment and subcontracting practices to the Commission in such 
a form, in such a manner, and at such time as may be prescribed by the Commission. 

Sec. 4a-60. (Formerly Sec. 4-114a). Nondiscrimination and affirmative action provisions in awarding 
agency, municipal public works and quasi-public agency project contracts. (a) Every contract to which 
an awarding agency is a party, every quasi-public agency project contract and every municipal public works 
contract shall contain the following provisions: 

(1) The contractor agrees and warrants that in the performance of the contract such contractor will not 
discriminate or permit discrimination against any person or group of persons on the grounds of race, color, religious 
creed, age, marital status, national origin, ancestry, sex, gender identity or expression, intellectual disability, mental 
disability or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that 
such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States 
or of the state of Connecticut; and the contractor further agrees to take affirmative action to insure that applicants 
with job-related qualifications are employed and that employees are treated when employed without regard to their 
race, color, religious creed, age, marital status, national origin, ancestry, sex, gender identity or expression, 
intellectual disability, mental disability or physical disability, including, but not limited to, blindness, unless it is shown 
by such contractor that such disability prevents performance of the work involved; 

(2) The contractor agrees, in all solicitations or advertisements for employees placed by or on behalf of the 

contractor, to state that it is an "affirmative action-equal opportunity employer" in accordance with regulations 
adopted by the Commission on Human Rights and Opportunities. 

(3) The contractor agrees to provide each labor union or representative of workers with which such contractor 
has a collective bargaining agreement or other contract or understanding and each vendor with which such 
contractor has a contract or understanding, a notice to be provided by the Commission on Human Rights and 
Opportunities advising the labor union or workers' representative of the contractor's commitments under this section, 
and to post copies of the notice in conspicuous places available to employees and applicants for employment; 

(4) The contractor agrees to comply with each provision of this section and sections 46a-68e and 46a-68f and 
with each regulation or relevant order issued by said commission pursuant to sections 46a-56, 46a-68e, 46a-68f 
and 46a-86; and 

(5) The contractor agrees to provide the Commission on Human Rights and Opportunities with such 
information requested by the commission, and permit access to pertinent books, records and accounts, 
concerning the employment practices and P.A 15-5 amended Subsecs. (a) and (c) by replacing references to the 
state or political subdivision of the state with references to awarding agency, amended Subsecs. (a)(2), (a)(3) and 
(f) to (h) by changing "commission" to "Commission on Human Rights and Opportunities", amended Subsec. (a)(4) 
by adding reference to Sec. 46a-86, amended Subsecs. (a) to (d) and (h) by adding references to municipal public 
works contracts and quasi-public agency project contracts, amended Subsec. (c) by adding references to 
commission re provision of representation or documentation, amended Subsec. (d) by deleting former Subdiv. (2) 
re quasi-public agency and redesignating existing Subdivs. (3) to (6) as Subdivs. (2) to (5) and made technical and 
conforming changes throughout. 

Sec. 4a-60a. Provisions re nondiscrimination on the basis of sexual orientation required in awarding 
agency, municipal public works and quasi-public agency project contracts. (a) Every contract to which an 
awarding agency is a party, every contract for a quasi-public agency project and every municipal public works contract 
shall contain the following provisions: 
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(1) The contractor agrees and warrants that in the performance of the contract such contractor will not 
discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation, 
in any manner prohibited by the laws of the United States or of the state of Connecticut, and that employees are 
treated when employed without regard to their sexual orientation. 

 
 

(2) The contractor agrees to provide each labor union or representative of workers with which such contractor 
has a collective bargaining agreement or other contract or understanding and each vendor with which such 
contractor has a contract or understanding, a notice to be provided by the Commission on Human Rights and 
Opportunities advising the labor union or workers' representative of the contractor's commitments under this section, 
and to post copies of the notice in conspicuous places available to employees and applicants for employment; 

The successful bidder also agrees to comply with all provisions of the Town’s Charter and Code of Ordinances – 
“Town of Hamden, Chapter 110 “Business Transactions with Town”. The contractor shall cooperate fully with the 
Connecticut Commission on Human Rights and Opportunities (“the Commission”) and shall submit periodic reports 
of employment and subcontracting practices to the Commission in such a form, in such a manner, and at such time 
as may be prescribed by the Commission. 

 

Set Asides:   If this Project is funded in whole or in part by State of Connecticut funds, Public Act 15-5 
(§§58-71 and 88) requires that, effective with all contracts executed after October 1, 2015, all solicitations 
for municipal public works contracts funded in whole or in part with State funds state in the notice of 
solicitation that the contract must comply with the set asides mandated by Public Act 15-5.  The set aside 
requirements include a requirement that 25% of the total value of contracts in excess of $50,000.00 be 
set aside for exclusive bidding for “small contractors,” as defined by Section 58 (a) (1), and 25% of such 
amount (that is, 6.25% of the total value), be set aside for “minority business enterprises,” as defined by 
Section 58(a) (4). For contracts in excess of $50,000.00, Responders must have obtained Commission 
approval of their Affirmative Action Plan prior to contract execution. RESPONDERS ARE EXPRESSLY 
DIRECTED TO REVIEW PUBLIC ACT 15-5, SECTIONS 58-71 AND 88, TO FAMILIARIZE 
THEMSELVES WITH THE REQUIREMENTS OF SUCH LAWS.  RESPONDERS SHALL BE DIRECTLY 
AND SOLELY RESPONSIBLE FOR COMPLIANCE WITH THE REQUIREMENTS OF P.A. 15-5, 
SECTIONS 58 THROUGH 71 AND 88.  THE TOWN ALSO DIRECT RESPONDERS’ ATTENTION TO 
THE SECTIONS 63 AND 64 (NON-DISCRIMINATION REQUIREMENTS) AND 66-68 (AFFIRMATIVE 
ACTION REQUIREMENTS). 
 
Regardless of whether P.A. 15-5 is applicable to this Project, the contractor shall provide reasonable 
technical assistance and training to minority business enterprises to whom work is subcontracted to 
promote the participation of such concerns, to make a good faith effort to award a reasonable proportion 
of all subcontractors to such enterprises, and undertake such other reasonable activities or efforts as the 
Commission may prescribe to ensure the participation of minority business enterprises as contractors and 
subcontractors.  The contractor shall include a provision in all subcontracts with minority business 
enterprises requiring the minority business enterprise to provide the Commission with such information on 
its structure and operations as the Commission finds necessary to make an informed determination as to 
whether the minority business enterprise is owned and operated by members of a minority group. 
 
The contractor shall maintain full and accurate data, such as contract monitoring reports, for a period of 
three (3) years from the date of substantial completion of the project or for such longer period as is 
required by the law then in effect with regard to records retention.  The contractor shall not discharge, 
discipline, or otherwise discriminate against any person who has filed a complaint, testified, or assisted in 
any proceeding with the Commission. 
 

The contractor shall make available for inspection and copying any supporting data requested by the 
Commission and make available for interview any agent, servant, or employee having knowledge of any 
matter concerning the investigation of a discriminatory practice complaint of any matter relating to a 
contract compliance review. 
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CLAYTON ACT:  The contractor or subcontractor offers and agrees to assign to the public purchasing 
body all right, title and interest in and to all causes of action it may have under Section 4 of the Clayton 
Act, 15 U.S.C. 15 or under Chapter 624 of the General Statutes of Connecticut arising out of the 
purchase of services, property or intangibles of any kind pursuant to a public purchase contract or 
subcontract.  This assignment shall be made and become effective at the time the public purchasing body 
awards or accepts such contract, without further acknowledgment by the parties. 
 

AWARD TO OTHER THAN THE APPARENT LOW RESPONDER: The Town of Hamden reserves the 
right to award the work to a Responder other than the one which submitted the lowest price if it deems 
such action to be in the best interest of the Town of Hamden.   
 

WAGE RATES: Workers employed in the various occupations on this named project shall be required to 
receive the minimum rates established by the State of Connecticut Labor Department Division of 
Regulations of Wages. 
 

PRICES:  Prices quoted for merchandise, supplies, or equipment shall be the net prices delivered into the 
Town of Hamden. 
 
Town of Hamden reserves the right to award separate items to separate Responders.  Responders may 
indicate exceptions to this. 
 

Responders must include Federal ID number or Social Security number to be considered for RFP 
approval. 
 
DAVIS-BACON ACT - PREVAILING RATES OF WAGES 
If this Project is subject to the Connecticut Prevailing Wage law, C.G.S. §31-53 et seq., the Town of 
Hamden shall require the contractor to make payment of prevailing rates of wages in accordance with the 
wage section of the Davis-Bacon Act, Town of Hamden, Hamden Code, S 97.35 and State Statute 31-53, 
Part III. State Contracts and shall institute such investigations and periodic monitoring procedures as 
deemed necessary to determine compliance with labor standard provisions and the Federal requirements 
of the Act as amended. 
 

AS PER THE TOWN OF HAMDEN AFFIRMATIVE ACTION RESOLUTION: 
It is in the best interest of the Town to encourage minority and/or female business enterprise.  Where two 
substantially similar Hamden Proposals are submitted, preference may be given to the minority and/or 
female contractor. 
 

RESERVED RIGHTS OF TOWN: 
The Town of Hamden reserves the right to accept or reject any or all RFPs or Proposals; to waive any 
technicality in an RFP or Proposal or part thereof submitted, and to accept the RFP deemed to be in the 
best interest of the Town of Hamden.  Further, the Town reserves the right to split RFPs and quotations 
among two or more Responders.   
The Town reserves the right to reject any Proposal submitted by a joint venture if the Town determines 
that any entity to the joint venture fails to satisfy the Town’s requirements (i.e., bonding, insurance, 
qualifications, responsibility). 
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PREQUALIFICATION REQUIREMENT:  

The Connecticut Department of Administrative Services’ Contractor Prequalification Program (C.G.S §4a-100) 

requires all contractors to prequalify before they can propose on a contract or perform work pursuant to a contract 

for the construction, reconstruction, alteration, remodeling, repair or demolition of any public building or any other 

public work by the state or a municipality, estimated to cost more than $500,000 and which is funded in whole or in 

part with state funds,  If this requirement is applicable to the project that is the subject of this Request for Proposal, 

Responders shall provide their Proposal update statement with their Proposal. 
 

 TIME OF COMPLETION AND LIQUIDATED DAMAGES 

 Responders understand and acknowledge that timely completion of the Project is essential.  
Failure of the Contractor to achieve substantial completion of the Project within the calendar days 
stated herein will result in the Owner and the public incurring damages, additional costs and 
inconveniences that would be impossible or extremely difficult to accurately quantify at the time. 

 Therefore, the Responder and the Town agree that, if the Contractor fails to satisfactorily 
complete the Project hereunder within the time specified or within any extension of time that may 
have been allowed, there shall be deducted from any monies due or that may become due the 
Responder,        

 
 the sum of ___________ ($_________________) for each and every calendar day, including 

Saturdays, Sundays and legal holidays, that the Project remains incomplete.  This sum shall not 
be imposed as a penalty, but as liquidated damages due Owner from Contractor by reason of the 
damages incurred, inconvenience and additional costs and expenses to the public together with 
other problems suffered as a result of any such delay thereby occasioned. 

 
 
DISCREPANCY IN RFP FORM: 
In the event of any discrepancy between the amount written in numerical figures and the amount stated in 
written words, the amount written in words will be controlling. 
 
The Town of Hamden hereby notifies all Responders that the Town’s contract with the successful 
Responder shall contain the following provision: 
 
Payment to Vendor shall be withheld by the Town when any real or personal property taxes, sewer 
assessment fees, sewer use charges, fines, interest, penalties, police or fire extra duty, police vehicle 
use fees, or lien fees imposed, assessed or otherwise levied by the Town of Hamden and due 
from/payable by Vendor are delinquent.   

For purposes of this Contract, a tax, fee, charge, or fine shall be deemed delinquent if it remains unpaid, 
in whole or in part, for a period of thirty (30) days following the date upon which payment of such tax, fee, 
charge, or fine was due, together with any accrued interest and penalties. 

The Town expressly reserves the right, in its sole discretion, to set off against its account payable to 
Vendor and apply any sums due to Vendor by Town pursuant to this Contract to any delinquent real or 
personal property taxes, sewer assessment fees, sewer use charges, fines, interest, penalties, or lien 
fees imposed by the Town of Hamden and due from/payable by Vendor.



 

- 17 - 
 

TOWN OF HAMDEN 
LEGISLATIVE COUNCIL 

 
ORDINANCE AMENDING CONSTRUCTION CONTRACTS ORDINANCE  

 

WHEREAS the Town of Hamden adopted a local prevailing wage ordinance requiring contractors working 
on town public works projects to pay laborers and mechanics wages based upon the wages established 
by the State of Connecticut Department of Labor to be prevailing for the corresponding classes or 
laborers and mechanics on projects of a similar character to the contract work in town; and  
 

WHEREAS the threshold for local public works projects covered by the prevailing wage ordinance has not 
increased since the adoption of the ordinance; and  
 

WHEREAS the Town wishes to amend its ordinance so that the Town's threshold for prevailing wages is 
90% of that set by the Connecticut General Statutes.  
 

NOW THEREFORE BE IT ORDAINED that Section 97.35 (A) of the Hamden Code of Ordinances is 
hereby amended and restated as set forth below:  
 

CONSTRUCTION CONTRACTS 
 

97.35: WAGES TO BE STATED IN CONTRACT. 
 

(A) The advertised specification for every public works project by the Town of Hamden that is 90% or 
more of the amount set forth by the Connecticut General Statues, as may be amended,  for new 
construction and/or that is 90% or more of the amount set forth by the Connecticut General Statutes, as 
may be amended, for remodeling, refinishing, refurbishing, rehabilitation, alteration or repair work, and 
which requires or involves the employment of mechanics,  laborers or workmen employed upon the work 
contracted to be done, shall contain a provision stating the minimum wages to be paid various classes of 
laborers, mechanics and workman shall be based upon the wages established by the State through its 
Department of Labor to be prevailing for the corresponding classes of mechanics, laborers or workmen 
employed on projects of a character similar to the contract work in the town.  
 

(B) Every contract based upon these specifications shall contain a stipulation that the contractor or his 
subcontractor shall pay all mechanics,  laborers or workmen employed directly upon the site of the work, 
unconditionally and not less often than once a week, and without subsequent deduction or rebate on any 
account, the full amount accrued at time of payment, computed at wage rates not less than those stated 
in the advertised specifications, regardless of any contractual relationship which may be alleged to exist 
between the contractor or subcontractor and such laborers, mechanics and workmen, and that the scale 
of wages to be paid shall be posted by the contractor in a prominent and easily accessible place at the 
site of the work. 
 

(C)  Every contract based upon these specifications shall further stipulate that there may be withheld from 
the contractor so much of accrued payments as may be considered necessary by the Town to pay to 
laborers, mechanics and workmen employed by the contractor or any subcontractor on the work 
difference between the rates of wages required by the contract to be paid laborers, mechanics or 
workmen on the work and the rates of wages received by such laborers,  mechanics or workmen and not 
refunded to the contractor, subcontractor or other agents. 
 

(D) Every contract based upon these specifications shall contain the further provision that in the event it is 
found by the Town that any laborer,  mechanic or workmen employed by the contractor or any 
subcontractor directly on the site of the work covered by the contract has been or is being paid a rate of 
wages less than the rate of wages required by the contract or be paid as aforesaid the Town may, by 
written notice to the contractor, terminate the contract, terminate the contractor's right to proceed with the 
work or such part of the work as to which there has been a failure to pay said required wages and to 
prosecute the work to completion by contract or otherwise, and the contractor and his sureties shall be 
liable to the town for any excess cost occasioned the town thereby. 
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MISCELLANEOUS REQUIREMENTS: 
 

Questions/Requests for Information: All Questions shall be submitted in writing only and e-mailed to 
purchasing@hamden.com at least seven (7) days prior to the RFP opening date. Responders shall not attempt or 
engage in any ex parte or verbal communications with Town personnel prior to the RFP opening deadline. 
 
All Applicable Codes to Be Met:  All construction shall meet all applicable Building and Fire Codes, as well as ADA 
requirements. 
 
Pre-RFP Meeting(s): Failure to attend a mandatory pre-RFP meeting may be deemed, by the Town, grounds for 
rejection of your proposal. 
 
Deliveries: All deliveries are inside deliveries. 
 
Provision of RFP Packets, Submission of RFPs: proposed packets will be mailed upon request. 
 
RFP packets will not be faxed. 
 
RFP proposals must be mailed back or delivered to:   Hamden Government Center 

Finance Department 
      2750 Dixwell Avenue 

Hamden, CT 06518 
 

Please include single-sided (one original and 3 copies) and one electronic copy of your RFP unless 
otherwise specified. 
 
ALL ENVELOPES MUST BE MARKED PROPERLY WITH RFP #, RFP DATE, AND RFP TITLE ONLY. 
 
Ownership of Documents – All qualification statements, proposals and RFPs submitted by Responders are to be 
the sole property of the Town and subject to the provisions of the Connecticut General Statutes (re: Freedom of 
Information). 
 
Ownership of Subsequent Products – Any work product, whether acceptable or unacceptable, developed under a 
contract awarded as a result of this Request for Proposal is to be the sole property of the Town unless stated 
otherwise in the Request for Proposal or contract. 
 
Timing and Sequence – Timing and sequence of events resulting from this Request for Proposal will ultimately be 
determined by the Town. 
 
No Oral Agreements – The Town, its agencies and employees, shall not be responsible for any alleged oral 
agreement or arrangement made by a Responder with any agency or employee of the Town or District. 
 
Rejection for Default or Misrepresentation – The Town reserves the right to reject the RFP of any Responder that 
is in default of any prior contract or for misrepresentation. 
 
Assigning, Transferring of Agreement – Responders are prohibited from assigning, transferring, conveying, 
subletting or otherwise disposing of this agreement, their rights, title or interest therein or their power to execute such 
agreement by any other person, company, or corporation without the prior consent and approval in writing by the 
Town. 
 
Cost of Preparing Qualification/Proposal Statements – The Town shall not be responsible for any expenses 
incurred by any Responder in preparing and submitting a Proposal.  
 
Thank you. 
 
Philip Goodwin 

Purchasing Agent 

 
 

mailto:purchasing@hamden.com
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TOWN OF HAMDEN 
 

GENERAL REQUEST FOR PROPOSAL  
SPECIFICATIONS -- PART B 

 
1. Nondiscrimination under Title VI of the Civil Rights Act of 1964.  Contractor shall comply with 

the requirements of Title VI of the Civil Rights Acts of 1964 (PL 88-352), 42 U.S.C. Sec. 2000d et. 
Seq. and the Fair Housing Act (42 U.S.C. 3601-20) and Executive Order 11063 and the HUD 
regulations with respect thereto including the regulations under 24 CFR Part I.  In the sale, lease, 
or other transfer of land acquired, cleared or improved with assistance provided under the 
Agreement,  The contractor agrees and warrants that in the performance of the contract such 
contractor will not discriminate or permit discrimination against any person or group of persons on 
the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, 
gender identity or expression, intellectual disability, mental disability or physical disability, including, 
but not limited to, blindness, unless it is shown by such contractor that such disability prevents 
performance of the work involved, in any manner prohibited by the laws of the United States or of 
the state of Connecticut; and the contractor further agrees to take affirmative action to insure that 
applicants with job-related qualifications are employed and that employees are treated when 
employed without regard to their race, color, religious creed, age, marital status, national origin, 
ancestry, sex, gender identity or expression, intellectual disability, mental disability or physical 
disability, including, but not limited to, blindness, unless it is shown by such contractor that such 
disability prevents performance of the work involved. 

 

2. Fair Housing Opportunities Under Title VIII of the Civil Rights Act of 1968 and Fair Housing 
Act (42 U.S.C. 3601-20).  Contractor shall comply with the requirements of Title VIII of the Fair 
Housing Act as amended (PL 90-284).  The CONTRACTOR shall provide for fair housing 
opportunities where possible.  The CONTRACTOR is prohibited from discriminating in the sale or 
rental of housing, the financing of housing, or the provision of brokerage services, including in any 
way making unavailable or denying a dwelling to any person, because of race, color, religion, sex 
or national origin.  Title VIII further requires programs and activities relating to housing and 
community development to be administered to affirmatively further fair housing. 

 

3. Prohibition Against Payments of Bonus or Commission.  The funds paid to Contractor shall 
not be used in the payment of any bonus or commission for the purpose of obtaining HUD 
approval of the application for such assistance, or HUD approval of applications for additional 
assistance, or any other approval or concurrence of HUD required under this AGREEMENT, Title 
I of the Housing and Community Development Act of 1974, as amended, or HUD regulations with 
respect thereto; it being understood, however, that reasonable fees or bona fide technical, 
consultant, managerial or other such services, are not hereby prohibited if otherwise eligible as 
program costs. 

 

4. “Section 3” Compliance in the Provision of Training Employment and Business 
Opportunities.  Every application, recipient, contracting party, contractor, and subcontractor shall 
incorporate, or cause to be incorporated, in all contracts, the following clause (referred to as a 
Section 3 clause): 

 

a)  The work to be performed under this contract is on a project assisted under a program 
providing direct Federal financial assistance from the Department of Housing and Urban 
Development and is subject to the requirements of Section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 170lu.  Section 3 requires that to the greatest 
extent feasible opportunities for training and employment be given lower income residents of the 
project area and contracts for work in connection with the project area and contracts for work in 
connection with the project be awarded to business concerns which are located in or owned in 
substantial part by persons residing in the area of the project. 
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b)  The parties to this contract will comply with the provisions of said Section 3 and the 
regulations issued pursuant thereto by the Secretary of Housing and Urban Development set 
forth in 24 CFR Part 135, and all applicable rules and orders of the Department issued thereunder 
prior to the execution of this Contract.  The parties to this contract certify and agree that they are 
under no contractual or other disability, which would prevent them from complying with these 
requirements. 

 
c) The CONTRACTOR will send to each labor organization or representative of workers with 
which he has a collective bargaining agreement or other contract or understanding, if any, a 
notice advising the said labor organization or workers’ representative of his commitments under 
this Section 3 clause and shall post copies of the notice in conspicuous places available to 
employees and applicants for employment or training. 

 
d) The CONTRACTOR will include this Section 3 clause in every subcontract for work in 
connection with the project and will, at the direction of the applicant for or recipient of Federal 
financial assistance, take appropriate action pursuant to the subcontract upon a finding that the 
subcontractor is in violation of regulations issued by the Secretary of Housing and Urban 
Development, 24 CFR Part 135.  The CONTRACTOR will not subcontract with any subcontractor 
unless the subcontractor has been found in violation of regulations under 24 CFR Part 135 and 
will not let any subcontract unless the subcontractor has first provided it with a preliminary 
statement of ability to comply with the requirements of these regulations. 

 
e) Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 135, and 
all applicable rules and orders of the Department issued thereunder prior to the execution of the 
Contract, shall be a condition of the Federal financial assistance provided to the project, binding 
upon the applicant or recipient for such assistance, its successors, and assigns.  Failure to fulfill 
these requirements shall subject the applicant or recipient, its contractors and subcontractors, its 
successors, and assigns to those sanctions specified by the grant or loan agreement or contract 
through which Federal assistance is provided, and to such sanctions as are specified by 24 CFR 
Part 135. 

 
5. Prevailing Salaries.  The CONTRACTOR shall be solely responsible for the determination of 

staff classifications and employ staff in relation to its personnel practices and salary ranges, 
including fringe benefits, in accordance with the Agreement. 

 
6. Anti-Kickback Rules.  Salaries of architects, draftsmen, technical engineers, technicians, 

laborers and mechanics performing work under this Agreement shall be paid unconditionally, and 
not less often than once a week, without deductions as are mandatory by law or permitted by the 
applicable regulations issued by the Secretary of Labor pursuant to the Copeland “Anti-Kickback 
Act” (18 U.S.C. 874) as supplemented in Department of Labor regulations (29 CFR, Part 3).  The 
CONTRACTOR shall comply with all applicable regulations of said “Anti-Kickback Act” and shall 
insert appropriate provisions in all subcontracts relative to the work under this Agreement; and 
CONTRACTOR shall take steps to ensure compliance by subcontractors with such regulations at 
all times.  CONTRACTOR shall be responsible for the obtaining and submission of the affidavits 
of subcontractors required thereunder, except that the Secretary of Labor may specifically provide 
for variations of, or exemptions from, the requirements thereof. 
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7. Non-Discrimination in Employment.  During the performance of this Contract, the 
CONTRACTOR agrees as follows: 

 
a) The CONTRACTOR shall not discriminate against any employee or applicant for employment 
because of race, creed, color, sex or national origin.  The CONTRACTOR shall take affirmative 
action to ensure that applicants are employed and that employees are treated during employment 
without regard to their race, creed, color, sex, or national origin.  Such action shall include, but not 
be limited to, the following:  employment, upgrading, demotion, transfer, recruiting or recruitment 
advertising, layoff, termination, rates of pay or other forms of compensation, and selection for 
training including apprenticeship.  The CONTRACTOR agrees to post in conspicuous places 
available to employees and applicants for employment notices to be provided, setting forth the 
provisions of this Non-Discrimination in Employment Clause. 

 
b) The CONTRACTOR shall, in all solicitations or advertisements for employees placed by or on 
behalf of the CONTRACTOR; state that all qualified applicants will receive consideration for 
employment without regard to race, creed, color, sex, or national origin. 

 
c) The CONTRACTOR shall comply with all provisions of Executive Order 11246 of September 
24, 1965, entitled “Equal Employment Opportunity”, as amended by Executive Order 11375 and 
Executive Order 12086, as supplemented in Department of Labor Regulations (41 (CFR, Part 
60), and all of the rules, regulations and relevant orders of the President’s Committee of Equal 
Employment Opportunity in effect as of the date of this Agreement; and the CONTRACTOR shall 
furnish all information and reports required herein, and shall on demand permit access to its 
books, records, and accounts, in its possession or control, by TOWN and the said Committee for 
purposes of investigation to ascertain compliance with such rules, regulations and orders. 

 
d) The CONTRACTOR will send to each labor union or representative of workers with which he 
has a collective bargaining agreement or other contract or understanding, a notice to be provided 
by the Contract Compliance Officer advising the said labor union or workers’ representative of the 
CONTRACTOR’S commitment under this section and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 

 
e) In the event the CONTRACTOR’S noncompliance with the non-discrimination sections of the 
contract or with any of such rules, regulations, or orders, this contract may be canceled, 
terminated or suspended in whole or in part and the CONTRACTOR may be declared ineligible 
for further Government contracts or federally assisted construction contract procedures 
authorized in Executive Order 11246 of September 4, 1965, or by rule, regulations, or order of the 
Secretary of Labor, or as otherwise provided by law. 

 
f) The Contractor will include the portion of the sentence immediately preceding paragraph (a) 
and the provisions of paragraph (a) through (g) in every subcontract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 
204 of Executive Order 11246 of September 25, 1965, as amended by Executive Order 11375 
and 12086, so that such provisions will be binding upon each subcontractor or vendor.  The 
CONTRACTOR will take such action with respect to any subcontractor or purchase order as the 
Department may direct as a means of enforcing such provisions, including sanctions for 
noncompliance; provided, however, that in the event a contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such direction by the 
Department, the contractor may request the United States to enter into such litigation to protect 
the interest of the United States. 
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g) The CONTRACTOR further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 or September 24, 1965, as amended by Executive 
Orders 11375 and 12086, with a subcontractor debarred from, or who has not demonstrated 
eligibility for, Government contracts and federally assisted construction contracts pursuant to the 
executive order and will carry out such sanctions and penalties for violation of the equal 
opportunity clause as may be imposed upon CONTRACTOR and subcontractors by the 
Department of the Secretary of Labor pursuant to Part II, subpart D of the Executive Order. 

 
h) No person in the United States shall on the ground of race, color, national origin, or sex be 
excluded from participation in, be denied the benefits of, or be subjected to the discrimination 
under any program or activity funded in whole or in part with funds made available under this title.  
Any prohibition against discrimination on the basis of age under the Age Discrimination Act of 
1975, as amended, or with respect to an otherwise qualified handicapped individual as provided 
in Section 504 of the Rehabilitation Act of 1973, as amended, shall also apply to any such 
program or activity.  Remedies described in Section 109 of the Housing and Community 
Development Act of 1974, as amended, as the regulations issued pursuant thereto, (24 CFR 
Section 570.601) shall apply, if failure to comply with this paragraph has been determined. 
 

8. Employment of Certain Persons Prohibited.  No person under the age of sixteen years and no 
person who at the time is serving sentence in a penal or correctional institution shall be employed 
on the work covered by this Contract. 

 
9. Uniform Relocation Assistance and Real Property Acquisition Policy Act of 1970 and 

Federal Implementing Regulations.  Contractor and Owners shall to the greatest extent 
practicable under state law comply with Sections 301 and 302 of Title III, (Uniform Real Property 
Acquisition Policy) of the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970 and will comply with Sections 303 and 304 of Title III and HUD implementing 
instructions in 24 CFR Part 42 and 570.602 (b), comply with Title II (Uniform Relocation 
Assistance) of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 
1970 and HUD implementing regulations at 24 CFR Part 42 and 570.602 (a). 

 
10. Political Activity Hatch Act and Section 109 of HCD Act.  CONTRACTOR shall comply with 

the provisions of the Hatch Act and Section 109 of the Housing and Community Development Act 
of 1974, as amended, and the regulations pursuant thereto (24 CFR 570.601).  Under no 
circumstances shall the CONTRACTOR and/or other recipients, subcontractors, and sub 
recipients use TOWN funds or persons employed in administering TOWN programs for the 
purposes of conducting any political activity. 

 
11. Executive Orders 11063, 12259, and Title VIII.  CONTRACTOR will comply with Executive 

Order 11063 as amended by Executive Order 12259 and the implementing regulations in 24 CFR 
Part 107 and Title VIII of the Civil Rights Act of 1968 (Pub. L.90-284) as amended. 

 
12. Historic Preservation.  CONTRACTOR will comply with the National Historic Preservation Act of 

1966 (PL 89-665), Preservation of Historic and Archaeological Data Act of 1974 (PL 93-291), 
Procedures for Protection of Historic and Cultural Properties, Advisory Council on Historic 
Preservation (36 CFR 800), and the HUD regulations with respect thereto. 

 
 
13. CONTRACTOR will comply with HUD Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 

794 et. seq.) provides: 
 

No otherwise qualified individual with handicaps . . . shall, solely by reason of his or her handicap 
be excluded from participation in, be denied the benefits of, or be subjected to discrimination 
under any program or activity receiving Federal financing assistance. 
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14. No Conflict of Interest: Responder certifies, by submitting a Proposal, that no owner, employee 
or family member (defined for purposes of this Request for Proposal as a spouse, parent, sibling 
or child) of an owner or employee of Responder is a current or former employee of the Town or 
its Board of Education. 
 
Responder further certifies that no owner or employee of Responder has any interest, direct or 
indirect, which is incompatible with the proper discharge of the proposed duties in the public 
interest or that would tend to impair Responder’s independent judgment or action in the 
performance of the proposed duties. 

 
Responder certifies that it does not have any past, present or currently planned interests which 
are an actual or potential organizational conflict of interest with respect to performing the work for 
Town under this invitation to RFP. 
Responder hereby covenants and agrees that no employee, elected official or appointed official 
of the Town or its Board of Education has any interest in this Agreement or will directly or 
indirectly benefit therefrom.  

 
15.  Compliance with Town Regulations  

Responder shall cause all persons performing work pursuant to the contract between Responder 
and the Town to comply with all Town and Board of Education requirements, including 
instructions pertaining to conduct and to building access and related requirements issued by the 
Town and District, respectively. All personnel shall wear readily visible identification in a form that 
is satisfactory to the Town. The Town may promulgate and modify from time-to-time rules and 
regulations relating to conduct as the Town, in its sole discretion, may determine, and the 
contractor shall cause all persons performing work to comply with any such requirements.  

 
16.  Confidential Information  

Responder shall cause all persons under Responder’s control who are providing services or 
materials under or through Responder’s contract with the Town to preserve and protect all 
information of the Town and Hamden School District to which they may have access during the 
performance of work as confidential.  Responder expressly acknowledges that if the facilities that 
are the subject of the Project are school facilities or public buildings, the security and safety of the 
occupants, users and general public are of paramount importance and Responder shall observe 
and enforce appropriate security protocol to ensure the safety of users and occupants.   
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COMPLETE AND RETURN RFP # 24-16 

 RFP TITLE: Social Worker – Hamden Public Library 

 
 RFP FORM 

 
 TO: Purchasing Agent 
  Hamden Government Center 
  2750 Dixwell Avenue 
  Hamden, CT 06518 
 
I have received the RFP documents entitled.         
 

  and dated.       
 
I have received Addenda dated as follows:         
 
I have considered and included the provisions of the RFP documents noted above in my Proposal.  I have 
examined the RFP documents and I submit the following Proposal: 
 
In submitting this Proposal, I agree: 
 
1. To hold my Proposal open until 60 days after the date on which RFPs are due. 
 
2 To enter into and execute a contract provided by the Town, without alteration by me, if awarded 

on the basis of this Proposal, according to the contract form provided by the Town of Hamden. 
 
3           To accomplish the work in accord with the RFP Specifications and Contract Documents and to 

the   extent that there is a conflict between the provisions of any RFP documents, the order of 
precedence shall require me to provide the item or service that is of the greater value or benefit to 
the Town of Hamden. 

 
4.          To begin the work in strict accordance with the project schedule or the Notice to Proceed issued 

by the Town and to complete the work within __________calendar days following Owner's date 
of Notice to Proceed. 

 
5. The undersigned submits a RFP bond in the sum of       

   dollars ($     ) 5% of Base Proposal, which sum is 
agreed shall become the sole and exclusive property of the Owner as liquidated damages to the 
Owner if the undersigned fails to execute a contract in conformity with the RFP Form and to 
furnish surety bonds and insurance policies in accordance with the General Conditions after due 
notification has been given. 

 
6. I acknowledge that the Town of Hamden reserves the right to accept or reject any or all RFPs, 

alternates, options, or Proposals; to waive any technical defect in an RFP or part thereof 
submitted, and to accept the RFP deemed by the Town to be in the best interest of the Town of 
Hamden. 

 
 _________________________  ________________________  ____________ 
 Name        Title     Dated 
  _______________   __________________________ 
  Contractor Tax ID #   Contractor License # 
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COMPLETE AND RETURN RFP # 24-16 

 RFP TITLE: Social Worker – Hamden Public Library 

 
 

NON-CONFLICT AFFIDAVIT OF RESPONDENTS 
 

No Elected or Appointed Official, SBC member or other officer or employee or person 

whose salary is payable in whole or in part from the Town of Hamden OR Board of 

Education, nor any immediate family member thereof, is directly or indirectly interested in 

the Bid/Proposal, or in the supplies, materials, equipment, work or labor to which it relates, 

or in any profits thereof. 

 

The undersigned further certifies that this statement is executed for the purpose of inducing the 

Town of Hamden to consider the statement of qualifications submitted herein. 
 

State of Connecticut S.S. 

County of ___________________ 

 

Subscribed and sworn before me this _______ day of ________________, 20______. 

 

Legal Name of Respondent:  __________________________________ 

 

Business Name: ____________________________________ 

Business Address: ____________________________________ 

   ____________________________________ 

 

______________________________________ 

Signature and Title of Person 

 

By: ______________ My Commission Expires: _____________ 

Notary Public Date: _____________ 
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COMPLETE AND RETURN RFP # 24-16 

 RFP TITLE: Social Worker – Hamden Public Library 
 
 

NON-COLLUSIVE RFP STATEMENT 

 
 
The undersigned Responder, having fully informed itself regarding the accuracy of the statements herein, 
certifies that: 
 
(1)  The Proposal has been arrived at by the Responder independently and has been submitted without 

collusion with, and without any agreement, understanding, or planned common course of action with, 
any other vendor or Responder of materials, supplies, equipment, or services described in the 
invitation to RFP, designed to limit independent proposing or completion, and 

 
(2)  The contents of the proposal have not been communicated by the Responder or its employees or 

agents to any person not any employee or agent of the Responder or its surety on any bonds 
furnished with the Proposal and will not be communicated to any such person prior to the official 
opening of the Proposal. 

 
The undersigned Responder further certifies that this statement is executed for the purposes of inducing 
the Town of Hamden to consider the Proposal and make an award in accordance therewith. 
 
              
       Legal Name of Responder 
 
              
       Business Address 
 
              
       Signature and Title of Person 
       Authorized to Sign 
 
              
       Printed Name 
 
              
       Date 
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COMPLETE AND RETURN RFP # 24-16 

 RFP TITLE: Social Work – Hamden Public Library 

 
PRICE SHEET 

 
You are required to furnish the following information to the Town of Hamden: 

                               
 
 
Name and address of Company __________________________________________________ 
(Print or type) 
    __________________________________________________ 

 
__________________________________________________ 

 
Name and Title of Agent of Company ______________________________________________ 
(Print or type) 
 
Signature: ____________________________________________ Date: __________________ 
 
 
 
 
Telephone: _____________________________ Email: ________________________________ 
 
Fax:  __________________________________ Federal I.D. Number: ____________________ 
 
 

 
Lump sum price for equipment, material, and labor: $__________________________________ 
 
 
$___________________________________________________________________________ 

WRITTEN AMOUNT 
 

 
 

 


